
Temporary Speed Zone Declaration Form 
Help Guide 

 

Introduction 

The purpose of the Temporary Speed Zone Declaration webform is to assist in streamlining the approval 
process and potential changes in construction. Previously the TSZD was a pdf document that was filled 
out and attached. The new form allows for the TSZD to show Approvers when it is available for review. 
The approval process is now confined to the 90% phase of the TMP. TMPs will no longer be routed to 
BTO for 60% review and will only be routed for 90% review/approval if TSZD is the only Strategies that 
requires BTO review/approval. 

 

The new TSZD tab 

The new TSZD web form is located in the TSZD tab. 

 

 

At the top, there is a table listing the TSZDs that have been added to this TMP.  From here, one can add 
a new TSZD, edit or delete an existing one, and download the PDF of each individual TSZD. 

Viewing a TSZD displays it below the table: 



 

 

 

 

Adding, Editing, Deleting a TSZD 

To add a TSZD, click the Add TSZD Form button.  This will open a blank form for you to fill in. 

 



 

 

 

The location dropdown shows the locations already entered in Section 1C.  One can select multiple 
locations that this TSZD will apply to.  For example, selecting both I-39 NB locations, copies those 
locations into the TSZD: 



 

One can edit and adjust the locations, to better match where the speed reduction applies.  In this 
example, the speed reduction starts before the work area, and extends after it: 



 

 

One can then fill in the rest of the form: 



 

Saving will add the new TSZD to the table at the top, and View the new TSZD. 

 

Editing a TSZD is similar to adding one.  Clicking on the Edit button, one can edit any of the form, and 
then one can save it. 

 

To delete a TSZD, simply click the Trash Can icon in the table, or the delete button if you’re viewing it 
already: 

 

 



A popup will appear asking you to confirm you want to delete the TSZD: 

 

 

Confirming the delete, removes it from the table and view: 

 

 

 

Approval workflow 

Adding, editing, and deleting a TSZD can be done anytime.  The system does limit this during 90% 
Approval and Amendments (more below). 

1. 60% routing phase 
a. There are no changes in routing.  Any TSZDs added to the TMP at this stage are not 

taken into account.  60% Review and Approval remain the same. 

 

2. 90% routing phase 
a. Routing the TMP during 90% phase does take the TSZDs into account. 

i. Routing to BTO is determined both by the TMP itself (like it currently does), but 
also takes into consideration the TSZDs. 

ii. If a TSZD is on an Interstate, or has an Existing Speed Limit of 65 mph or greater, 
then the TMP is routed to BTO. 

b. Routing for 90% Review 
i. The TMP is routed to the RT like normal. 

ii. The TMP would be routed to BTO based on (a) above. 
c. Routing for 90% Approval 

i. The TMP is routed to the RT like normal. 
ii. The TMP is routed to BTO based on (a) above. 

iii. The TMP and TSZDs can be signed in any order. 



iv. Adding a new TSZD at this point in routing is not possible. 
v. If a TSZD is not approved by anyone yet, the TSZD can be edited or deleted.  

Once either the RT or BTO signs the TSZD, edit and delete would no longer be 
possible on the TSZD. 

vi. Routing is put on hold until the TMP and TSZDs are signed by everyone who 
needs to. 

vii. Once the RT and BTO approve everything, the TMP continues routing to the 
Chief like normal. 

Note: BTO Home page 
BTO’s Inbox on the home page will include a TSZD column in the table, noting 
whether any TSZD needs approval, or when all the TSZDs are approved. 
This TSZD column will be filled in at 90% Review and later. 

 

3. Amendments 
a. If a TSZD is amended, then the TMP will need to be routed for amendment approval. 
b. The TMP would be routed to the PM (like normal), the RT and BTO if needed. 

i. BTO routing in this case: 
1. If the TSZD is edited or deleted, and previously approved by BTO at 90%, 

then the amended TSZD would need BTO approval. 
2. If the TSZD is added as an amendment, then 3(a) applies and the TMP is 

routed to BTO if needed. 
c. The PM will need to approve the TMP amendment. 
d. The RT will need to approve both the TMP and TSZD amendments. 
e. BTO will need to approve both the TMP and TSZD amendments. 
f. Once everything is signed, the TMP hits Amended status. 

4. TSZD table at the top  
a. A table at the top of the TSZD tab shows the list of TSZDs, with buttons for editing, 

deleting, and downloading the PDF. 
i. When the TMP is routed for 90% Approval, or routed for Amendment, 

add/edit/delete buttons will hide / show based on the following rules: 
1. Adding a new TSZD is not possible. 
2. If a TSZD is not approved by anyone yet, then it can be edited or 

deleted. Note to approvers do not approve if you have comments on 
the TSZD.  

3. Once either the RT or BTO signs the TSZD, edit and delete are not 
allowed for this TSZD. 

4. Note: showing / hiding edit & delete are specific to each individual 
TSZD.  

a. Example: 
i. TSZD 1 is already approved by the RT.  Edit & delete 

would not be allowed. 
ii. TSZD 2 is not signed by anyone yet.  Edit & delete on 

TSZD 2 is allowed. 
b. This table contain the current list of TSZDs. 



c. In the Amendment phase, if a TSZD is deleted but previous approved by BTO, this 
deleted TSZD will be listed in the table for BTO to see. 
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